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1. O0uue mos10xeHUs

1.1. Hacrosimee Ilonoxenue pa3paboTaHo B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29
nexabpst 2012 r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepanumy ¢ U3MEHEHUSIMH OT 2
utons 2021 ropa, TpynoBoro koxaekca Poccuiickoit denepanuu, a Takke YCTaBOM OpraHU3aluy,
OCYIIECTBIISIIOLIEH 00pa30BaTeIbHYI0 NEATEIbHOCTb, U JPYTMMHU HOPMATUBHBIMH IPaBOBBIMU
akramu  Poccuiickoir  ®enepanuu, periaMEHTHPYIOLIIUMHU  JCSATEIBHOCTh  OpraHU3alui,
OCYIIECTBIISIONIUX 00pa30BaTEIbHYIO ACSITENbHOCTD.

1.2. Jlannoe IlonoxeHwe O IEKYpPHOM aJMUHUCTPATOPE OIpPENENsIeT OCHOBHBIE (YHKUMU U
00s3aHHOCTH, TMpaBa U OTBETCTBEHHOCTb JI€KYPHOIO aJMUHUCTPATOpa, YCTaHABIMBACT
IIOCJIEIOBATEIbHOCTh €r0 JEWCTBUM IIpM BO3HUKHOBEHUM II0Kapa M HWHOM Ype3BbIYAHHOMN
CUTYAaLVH.

1.3. [lonoxkeHue 0 AeKYPHOM aIMHUHHUCTPATOPE B LIKOJIE pa3pabOTaHO B IENsIX:

* oOecrieyeHus: 0E30MACHOCTH KHU3HEACSITENBHOCTH TEIaroruueckoro KOJJIEKTUBA H
00yJarouXxcsi; MPeA0TBPAIIECHUS BO3MOKHBIX YPE3BBIYANHBIX CUTYAIIHIA,

*  CO3JaHMs YCIOBUN, HEOOXOJUMBIX JIJIsi 00pa30BaTeIbHOM NESTEIbHOCTH,

* OpraHu3allid KOHTpPOJIA 3a COXPAaHHOCTbIO IIKOJBHOTO MMYIIECTBA, a TaKXke 3a
COOJIOZICHHEM BCEMH yYaCTHHKaMU 00pa30BaTENIbHBIX OTHOIICHWH IMOPSIKA, YHUCTOTHI,
Pa3BUTHUS HABBIKOB YUYCHHUYECKOTO CAMOKOHTPOJIS.

1.4. JlexxypHbId agMUHUCTPATOp Ha3HAYaeTCsl W3 YWCIa aJMHHHUCTPATUBHBIX COTPYIHUKOB
o011e00pa3oBaTeabHOM OpraHU3allid B COOTBETCTBMM C TpauKOM JEXKYpPCTB IO UIKOJIE,
YTBEPKAa€MOM Ha Y4eOHBII roI.

1.5. JexypHblit aJIMUHUCTPATOP MOTYMHACTCS HEIOCPEICTBEHHO TUPEKTOPY
0011eo0pa3oBaTeabHOM OpraHu3aIuu.

1.6. [exypHOMYy aJMHUHUCTPATOpPy MO OPTraHU3AIMOHHBIM BOIPOCAM HEMOCPEICTBEHHO
MOJAYUHSIFOTCS:

*  KJIACCHBIM PYKOBOAMTEID JAEKYPHOrO Kilacca;

*  JIeKYpHbIC YUUTES;

* TEeJaroru U 00y4aromuecs.

1.7._dexxypHbIil aIMUHUCTPATOP BO BPEMsl OCYIIIECTBICHHS CBOSH JAESITEIbHOCTH PYKOBOICTBYETCS
CIIEIYIOINM JOKYMEHTaMHU:

* Koncrurynueit Poccuiickoit ®enepanuu;

*  ®enepanpubiM 3akoHoM «O06 o6pazoBanuu B Poccuiickoit deneparumny;

* I'paxnmanckum konekcom Poccuiickon denepanny;

* CewmeiiabIM KoekcoM Poccuiickoii @enepanuu;

* ykaszamu [Ipesunenra Poccuiickon @enepaunu;

* pelIeHUsSMHU OpPTraHOB yIpaBieHHUs 00pa30BaHUS BCE YPOBHEH IO BOIIpocaM 0Opa3oBaHUs
Y BOCIIUTaHUs 00y4YaroIInuXCs;

*  QJIMHUHUCTPATUBHBIM, TPYJTOBBIM U XO35HCTBEHHBIM 3aKOHOIATEIHCTBOM;

* MpaBWIAMH U HOPMaMU OXPaHbI TPyJa U MOKapHOU O6e30macHOCTH;

* VYcTaBoM H JIOKAJBbHBIMUA TPABOBBIMH aKTaMH INKOJIBI (B ToMm uucie [lpaBunamu
BHYTPEHHETO TPYIOBOTO PacIopsIKa);

*  MPUKa3aMH JUPEKTOPA IIKOJIBI;

*  JIOJDKHOCTHOM MHCTPYKIIMEH JEKYPHOTO aIMUHHCTPATOPA LIKOJIBL,

* gacrosmuM [lonoxenuem;

+ cobmonaer Konsenuuto OOH o npaBax pebGeHka.

2. OcHOBHbIE (PYHKIMH U 00SI3aHHOCTH /IESKYPHOT0 a/IMUHHCTPaTOpa

2.1. OCHOBHBIMM HANpABJICHUSMHU JICATEIHHOCTH JICKYPHOTO aJIMUHHUCTPATOpa SBISIOTCS
opranuzaiysi o0pa3oBaTENbHON JIEATENPHOCTH U PYKOBOJCTBO €l0 B COOTBETCTBUHU C YCTaBOM
IIKOJIBI ¥ 3aKOHOAATENBCTBOM Poccuiickoit denepanuu B IEPUOJ CBOETO JEKYPCTBA.

2.2. Pabounii 1eHb 1eXKYPHOT0 aJJMHUHUCTpaTopa HaunHaetcs B 7:30 u 3aBepraercs B 18:00.

2.3. [lepen HayaioM y9eOHBIX 3aHATUHN JICKYPHBIH AIMUHUCTPATOP JIOJDKEH:
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e caenatb 00X0J y4eOHBIX KaOMHETOB IIKOJBI JJIS TPOBEPKH TOTOBHOCTH K
00pa30BaTEIbHON JESTEIbHOCTH;

o yOeIuThCS B HAIMYMM HAJUIEKAIIETO TEIJIOBOIO PEKUMA B ILIKOJIE:

- 8 X0J100HbIl nepuood 2oda — 18-24 °C;

- 6 mennvlil nepuoo 200a NS BCEX TUIOB MOMEUICHUN BEPXHsSI IpaHHUIA JOMYCTUMOMN
TeMmIepaTypsl Bo3ayxa He Oosee 28°C, HIKHSASA IPaHULA UACHTUYHA XOJOJHOMY IEPUOLY
roja;

e IIpU HEOOXOAMMOCTH BKJIIOYHMTH (BBIKJIIOUMTH) OCBELICHHWE: B BECTHOMOJIE, XOJUle, Ha
3Ta)kax, JECTHUYHBIX IUIOIIAKaX, MECTAaX OOILEro N0Jb30BaHUS;

e BBINOJIHUTH BHYTPEHHUH 00Xxox momenieHuit 0011e00pa3oBaTeNbHON OpraHu3aluy,
YAOCTOBEPUTHCS B LIEIOCTHOCTH OKOH;

e OpraHu3oBaThb pabOTy JEKYpPHBIX Y4yHMTEJIeH IO WIKOJE, MPOBECTH IUIAHEPKY I
obecnieueHns 3PPEKTUBHOTO IEKYPCTBA;

o yOeautbCcs B MpPaBWIBHOW OpraHu3allid IPOINYCKHOTO PpPEeXHMa, OCYILECTBICHUS
TEMIIEPATYPHOTO CKPUHMHTA;

e B 3UMHUH IIEpPUOJA Troja MPOKOHTPOJIMPOBATH M YOeIuThCsl B 0OpabOTKE IOPOXKEK Ha
TEPPUTOPUU ILIKOJBl M CTYNEHEK JIECTHUI] NPH BXOAE IPOTUBOTOJIOJNIETHON CMECHIO
(meckom).

2.4. Bo Bpemsi 00pa30BaTeNbHON JIEATEIbHOCTH JISKYPHBIA aJIMUHICTPATOP 00s3aH:

e KOHTPOJHUPOBaTb CBOEBPEMEHHOCTb IOJAYM ILKOJBHBIX 3BOHKOB HAa 3aHATHE U Ha
IIEPEMEHY;

e HE JIONYCKaTh OMO3/aHMs Ha 3aHATHE MEeJaroroB U 00y4Jaronmxcs;

e  CIICIWTH 32 BHINOJIHEHHEM IPENOIaBaTEeIIMKI OIMHAKOBBIX TPEOOBAHUH K 00YJaIOIIIMCS

a) K BHEIIHEMY BUTTY;

0) K CaHUTApHO-TUTUEHHYECKUM TpeOOBaHHUAM BO BpeMsl 0Opa3oBaTebHOMN
JESTEIIBHOCTH;

B) IIPOBEPSATH, KOHTPOJIMPOBATH, & IPU HEOOXOAMMOCTH KOPPEKTUPOBATH OPraHU3aLUI0
JEXKYpPCTBa M0 LIKOJIE JeKYPHOTrO KJlacca;

e HE JIONyCKaTh NpeObIBAHUS B LIIKOJIE TOCTOPOHHUX JIMLI;

e  KOHTPOJMPOBATH JACKYPCTBO YUUTEIEH HA ITAXKaX;

e KOHTPOJUPOBATh BBINIOJIHEHUE COTpyAHUMKamMu [IpaBuym BHYTpeHHEro pacropsijika,
oOyyaromumucs - [IpaBun noseneHust 00y4aroMXCsl.

2.5. B cimyuae BO3HWKHOBEHHS KOH(JIMKTHOW CHTyallld, KOTOpask MOXXET YIpOXKaTh XHU3HU U
30pOBbI0  OOyyaromuxcsi W paOOTHMKOB  IIKOJIbI,  NPOHUKHOBEHHS B  3/laHUE
0011e00pa3oBaTeabHON OpraHU3alMi MOCTOPOHHUX JIMIL BOCIOJIb30BaThCSI TPEBOKHOW KHOIKOIM,
BBI3BaTh COTPYJHHMKOB IMOJHUIMH, OCYLIECTBIATh MEpHI, 0OeceunBarole 0e30MacHOCTh AeTel U
COTPYJIHUKOB 00pa30BaTeIbHON OpraHu3aluy.

2.6. Crporo coOmoiaTh NIpaBuiIa IO OXpaHe Tpyna, Hactosuiee [losokeHHe O JeXKypHOM
aJMHHHCTpATOpEe B IIKOJIE, MpaBHJIa IMOXKApHOM O€30IacHOCTH, 3HAaTh U COOJIOJATh MOPSAIOK
NecTBUH TpU BO3HUKHOBEHUM IOXKapa M WHOW 4Ype3BbIYAHON CHUTyalluM, 3BaKyaluu (CM.
Ipunoocenue 1).

2.7. Ilocne OKOHYAHUS 3aHATHH JSKYPHBINH aIMUHUCTPATOP 00sI3aH:

e TPOBEPUTH HAMYME KJIACCHBIX XYPHAJIOB B YUYMTEIbCKOH, HAJIUYUE U CBOEBPEMEHHYIO
clayy KIIFO4YeH;

e BMECTE C JCKYPHBIM yUUTENIEM IPOBEPUTH CAHUTAPHOE COCTOSHUE JIECTHUYHBIX TJIOIIA0K
U IpyTUX NIOMEIIECHUN;

o TPUHATH COOOMICHUS OT JAEKYPHBIX YUHUTEIEH O KayecTBe MX JEKYpCTBAa M BBISIBICHHBIX
HEJ0CTaTKax;

e COOOUIMTH 3aMECTHUTENIO IUPEKTOpa IO aJAMUHHUCTPATUBHO-XO3SIMICTBEHHON paboTe o
BBISIBJICHHBIX HEHCIIPAaBHOCTAX JJIEKTPOOCBELEHUS, 3aMKOB, JBEPEH, O IIOJIOMKax B
OTOIUTEILHON CUCTEME U T.J.




2.8. 0060 Bcex 3amMeyaHMsIX ACKYPHBIH aJIMUHUCTPATOpP JENAET COOTBETCTBYIOUIYIO 3allUCh B
KypHaJIle JISKYypHOTO aJMHHUCTpAaTopa W  JIOKJIAABIBACT JUPEKTOpY 00pa3oBaTeIbHON
OpraHu3aIH.

3. [IpaBa 1e:kypHOro aJIMUHHUCTPATOPA B LIKOJI€
3.1. JlexypHbIi aIMUHUCTPATOP UMEET IPaBO B MpeJiesiax CBOeH KOMIETCHIIHH:

e TMPUHUMATHh YNPABICHYECKHE pPEIICHHs, Kacalollhecs OpraHu3alud o00pa30BaTebHON
JESITEIbBHOCTH BO BPEMsI CBOETO JEKYpCTBa MO LIKOJIE;

e HE JIONYCKATh MOCTOPOHHUX JIUII B IIKOJTY;

o TpeboBaTh OT COTPYAHHUKOB COOJIOACHUS pPEeKHMMa pabOThI HIKOJIbI, IPABHII BHYTPEHHETO
TPYAOBOI'O paclopsiika, paClMCaHNs YPOKOB U JIOIIOJHUTENIbHbIX 3aHATUH;

e JlaBaTh 00s3aTENbHBIC PACTIOPSKEHUS COTPYTHUKAM IIKOJIBI,

o OecrpensaTCTBEHHO MPOXOJIUTH BO BCE IOMEIICHUS 00pa3oBaTeIbHON OpraHU3aIiu;

o TpeboBaTh OT OOyHaroOIUXCs COONIOACHUSA pEeXHMa IIKOJbl, MPaBWJI BHYTPEHHETO
pacropsiika 00y4aroiXcsl, pacuCaHus YPOKOB U JOTOJHUTENbHBIX 3aHITHM;

e TMpUBJEKATh K JUCUUIUIMHAPDHOW OTBETCTBEHHOCTH OOYydYalolUXCsl 3a MPOCTYIIKH,
JIe30praHu3ylomue o0pa3oBaTeNbHYI0 J€ATEIbHOCTh, B IOPSAJKE, YCTAaHOBJIECHHOM
[IpaBuiiaMy BHYTPEHHETO PaCIOpsAIKa U UHBIMU JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH;

e MPEACTaBIATH K JUCUUIUIMHAPHON OTBETCTBEHHOCTU COTPYIHHUKOB 00111€00pa30oBaTeIbHOM
OpraHu3aIuy;

e TPEICTABIATh COTPYAHUKOB W oOOydarommxcsi o0mieoOpa3oBaTeNbHON OpraHu3alid K
MOOMIPEHHUIO.

4. OTBETCTBEHHOCTH JA€KYPHOI0 aIMUHUCTPATOPA
4.1. JexxypHBIA aIMAHUCTPATOP IIKOJIBI HECET OTBETCTBEHHOCTD!

e 32 JOINYCTHBILIEE HAPYUICHUE WM HEBBIIOIHEHUE TPEOOBaHUI HACTOALICH MHCTPYKIUH IO
OXpaHe TpyJa, pacCMaTpUBACTCA KaK HapyLIUTENIb ITPOU3BOACTBEHHOM IUCLUIUIMHBI U
MOXKET OBITh NPUBICYEH K JUCHUIUIMHAPHOW OTBETCTBEHHOCTH M IPOXOXKICHUIO
BHEOYEPETHON MTPOBEPKHU 3HAHUM TPEOOBAaHUM OXpaHBI TPY/Ia B IIKOJIE, @ B 3aBUCUMOCTH OT
MOCNEACTBUM - U K YrOJIOBHOM; €CliM HapyIIeHHE TMOBJIEKIO MaTepHalbHBIM yIiepd - K
MaTepUaIbHOW OTBETCTBEHHOCTH B YCTAaHOBJIEHHOM IOPSIKE;

e 33 WCIOJIB30BAaHUE, B TOM YHCIE OJHOKPAaTHO, METOAOB BOCIHTAHMs, BKIIOYAIOIIUX
¢uznyeckoe U (WIKM) MCUXOJIOTUYECKOE HACUIINE HAJl IMYHOCTHIO 00YYaroIIerocs, a Takxke
3@ COBEpILIEHHWE HWHOIO aMOpPAJIBHOIO IPOCTYNKAa 3aMECTUTENb JUPEKTOpa IO
aJIMMUHHMCTPATUBHO-XO35IIICTBEHHON paboTe MOXET ObITh OCBOOOXKJIEH OT 3aHUMaeMou
noipkHOcTH cornacHo TpynoBomy Kognekcy Poccuiickoin @epepaunu. YBOJbHEHHE 3a
JTAHHBIN IIPOCTYIIOK HE SIBISAETCS MEPOU TUCHUILUIMHAPHON OTBETCTBEHHOCTH.

5. BzanmooTHomenne. CBA3H 10 J0LKHOCTH

5.1. JlexxypHblif a AIMUHHCTPATOP paboTaeT 1no rpaduky, yTBEpKICHHOMY TUPEKTOPOM IIKOJbI.

5.2. Nudopmupyer nupektopa IMIKOIBI U COOTBETCTBYIOIIUE CIY>KOBI 000 BCEX YpPE3BBIYAMHBIX
MPOUCHIECTBUSX B IIIKOJE, CBSA3aHHBIX C JKU3HBIO U 3/I0POBBEM OOYYAIOIIUXCS U COTPYAHHUKOB
0011e00pa3oBaTeaIbHON OpraHU3aluy.

6. 3akJI0unTeIbHBIE MOJI0KEHU S

6.1. Hacrosimee IlonokeHue o A€KYPHOM aIMUHHCTPATOpPE IIKOJIBI SBISETCS JOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, NMpuHUMaercs Ha OOmeM coOpaHuM paOOTHHUKOB IIKOJBI U YTBEPKIAETCS
(o BBOAMTCA B JIeiCTBHE) MpPHUKAa30M JUPEKTOpa OpTraHU3allMH, OCYIIECTBISIONICH
00pa3oBaTeNbHYIO IEATEIBHOCTb.

6.2. Bce u3MeHeHUS W JIONOJHEHMs, BHOCHMble B Hacrtosiuee IlomoxkeHue, opopmisiioTcs B
NUCbMEHHOW (QopMe B COOTBETCTBUM JIEHCTBYIOIIMM 3aKOHOJATeNbCTBOM  Poccuiickoii
denepanuu.
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6.3. ITonoxeHue o eXKypHOM aAMUHUCTPATOPE IIKOJIBI MPUHUMACTCSI HA HEONPEIEICHHBIA CPOK.
W3menenus u gomnonHeHus k [lonoxkeHnio mpuHUMAalOTCA B MOPAJIKE, MpeaycMOTpeHHOM M. 6.1.

Hacrosiuiero Ionoxenus.
6.4. Tlocne mpunstusa IlonmoxxkeHus (WM W3MEHEHMH WM JOTOJHEHUM OTACIBHBIX ITYHKTOB H

paszienoB) B HOBOM peakiMK MPEeabIayIIast peJaKiius aBTOMAaTUYECKU YTPAYUBAET CUTTY.



Ipunoowcenue 1

IHHopsinok neHcTBUI IPU BO3SHUKHOBECHUHM M0KaApa M HHOM Ype3BbIYalHOM

CUTYALMHU, IBAKY AU

1. B cayuae nonyuenuss mpasmol COmpyOHUKOM ULU OOYUAIOWUMCS OeHCYPHBIUL AOMUHUCTPAOP
WKOIbL 00A3aH:

103BaTh Ha MOMOIIIb;

BOCIIOJIb30BATHCS AllTEYKOW MEPBOM TOMOILIH;

BbI3BaTh  MEIMIIMHCKOTO pabOTHHMKAa  00mIeo0pa3oBaTelIbHON  OpraHu3aluu, IMpU
HEO0OXOJUMOCTH, BBI3BaTh CKOPYIO MEAMIIMHCKYI0 Tomomls mo Tteiedony 03 (103) u
COOOUIUTB O MPOUCIIECTBHU AUPEKTOPY IIKOJIBI.

2. B cyuae nosisnenust 3a0bIMAHUS UTU 80320PAHUSL OHCYPHBIUL AOMUHUCMPATNOP WKOIbL 00S3aH.

BpYyuHy!0 3azeicTBoBaTh AlIC;

00ecIeunTh BBI30B MOXKapHOU oxpanbl 1o tenedony 01 (101, 112);

MPHUHITH MEPhl OPTaHU3AMMOHHOTO XapaKTepa MO OTKPBITHIO 3BAKYalIMOHHBIX BBIXOJOB U
9BaKyalluu 00y4aronxcs U COTPYIHUKOB U3 3[aHUI U MOMEIIeHUI B 6€30I1acHOE MECTO;
COOOIIUTH O MPOUCIIECTBUU AUPEKTOPY 00111€00pa30BaTeIbHON OpraHN3alluu.

3. B ciyuae yepo3vl unu 603HUKHOBEHUS 04d2a ONACHO20 8030€liCMEUsl MEXHO2EHHO20 Xapakmepd,
Yepo3bl UNU NPUBeOeHUsi 8 UCNOIHEHUEe MEPPOPUCUYECKO20 aKma CIEAYET PYKOBOJCTBOBATHCS
[Inanom sBakyanuu, MHCTpyKIMEeH o mopsiake ASHCTBUN B ciydae yrpo3bl U Bo3HUKHOBeHHH UC
TEPPOPUCTUUECKOTO XapaKTepa.



